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10 SIMPLE IDEAS TO BUILD
YOUR ONLINE PRESENCE

A simple workbook to help you take
action one step at a time.

M (@ Dioital Success



HOW TO USE THIS
WORKBOOK

You don’t have to complete everything today.
Work through one idea at a time.

v/ Read the prompts

v/ Write your answers

v/ Choose one small step

v/ Keep moving forward

Small steps lead to real progress.




MY STARTING POINT

Quick check. Which of these do | already have?

[ ] Website

[ ] Facebook page

[] Instagram

[ 1 Email list

[] Google Business Profile
1 Blog

[ ] Reviews/testimonials
[ ] Clear message

[ ] Contact form

[] Call to action

What feels most overwhelming right now?

What is one thing | hope to improve?
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IDEA #1: MAKE YOUR
MESSAGE CLEAR

Can someone quickly understand:

[ 1 What | do
L1 Who I help
[ ] What to do next

Quick Reflection:

Can a stranger understand what | do in 5 seconds?
[]Yes

[ ] Kind of

[ ] Not yet

Write a simple message:

| help

do/achieve

so they can
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IDEA #2: BUILD A
SIMPLE WEBSITE

My Website Pages:

[1Home

[ 1 About

[ ] Services/Products
[ 1 Contact

Reflection:

What is one thing that is stopping me from launching?

What is one thing | can do today to move forward?
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IDEA #3: USE A CLEAR
CALLTO ACTION

Choose one main call to action for my site:

[1 Book a call

[ 1 Contact me

[ ] Join my email list

[ 1 Shop now

[ ] Book an appointment
[ ] Learn more

My Call to Action:
| want visitors to:

My button could say:
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IDEA #4: MAKE IT EASY
TO CONTACT YOU

Checklist:
[ ] Contact form on my website

[ ] Easy to find button or menu link
[ ] Clear next step after they contact me

Can someone find my contact info in 5 seconds?

[ 1Yes
[ 1 No

Is my contact form simple and easy to use?
[]VYes
[ ] Needs Work

Do people know what happens after they click “send”?
[]Yes
[ ] Not really

What happens after someone contacts me?
When someone reaches out, | will:
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IDEA #5: CLAIMOR
UPDATE YOUR GBP

Do | have a Google Business Profile (GBP)?

[]VYes
[ 1 No
[ ] Not sure

Checklist:

[ 1 Are the hours updated?

[ 11s the contact information correct?
[ | Have photos been added?

L1 Are the descriptions complete?

What needs updating?
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IDEA #6: START AN
EMAIL LIST

Do | currently have an email list?

[]Yes
[ 1 No

What could | offer to encourage sighups?

What format would | use to share this
information?

[ ] Checklist
[1 Guide

[ 1 Coupon
[ 1 Webinar
[ 1 Workbook
[ ] Other:
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IDEA #7: SHOW UP
CONSISTENTLY

Where do | want to show up on social media?

] Facebook
L] Instagram
[ ] Pinterest
[ ] LinkedIn
[ ] TikTok

L] YouTube
[ ] Other:

[ ] Other:

What feels realistic for posting?

Platform:; Post: times/week
Platform: Post: times/week
Platform: Post: times/week
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IDEA #8: SHARE
HELPFUL CONTENT

What could I share to help people?

[ 1 Answer common questions
[ ] Share a simple tip

[ 1 Solve a problem

[ 1 Teach something helpful
[ ] Other:

What question do people ask me again & again?

| could post about:
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IDEA #9: MAKE SITE
MOBILE-FRIENDLY

Can people easily use my website on their
phone?

[ ] Text is easy to read
[] Buttons are easy to click
[ ] Photos fit properly

[ ] Contact information is easy to find

Have | looked at my website on my phone?

[ ]Yes
[ ] Not yet

What looks hard to use or needs fixing?
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IDEA #10: KEEP IT
SIMPLE

What am | overcomplicating?

What could | simplify?
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BONUS IDEA #1: USE
REAL PHOTOS

My photos feel:

[] Friendly

[ 1 Professional
[ | Clear

[ | Outdated

[ 1 Other:

What photos do | need?

What is one photo | could add or update this month?
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BONUS IDEA #2: ADD
BASIC SEO TO PAGES

Do my pages include:

[] Clear page titles

[ ] Keywords people might search for
[ ] A location (if local)

L] Simple headings

What would someone type into Google to find my
business?

One page | could improve this week:
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BONUS IDEA #3:
CONNECT PLATFORMS

Checklist:

[ 1 Website links to social media
[ 1 Social media links to website
[ | Contact buttons work

[ ] Email signup connected

What needs fixing??

Can someone easily go from one platform to another?

[]Yes
[ 1 No

I will connect or fix:
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MY WEEKLY
ACTION PLAN

This week | will focus on:

| will spend minutes on it.

My plan is to:
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